

POSITION:  CHAPTER MEMBERSHIP CHAIR
TERM OF OFFICE:  TBD
DUTIES & RESPONSIBILITIES

At the Chapter level, the following is a list of responsibilities, which are not construed to be all inclusive:

∙ Present pending membership applications at Executive Board meeting for Board 

approval.

∙ After Executive Board approval, provide newly-approved member(s) names and contact 

information to the chapter Secretary and the chapter Newsletter Chair for their 

files and inclusion in the Chapter mailing list.

∙ After approval by the Executive Board, send an email to the IRWA Membership 

Services Manager at international informing them that the pending member(s) 
is/are approved and may be removed from the pending list.

∙ Monitor and keep track of how many members our chapter approves each year.

∙ Retain all above-mentioned documentation in a file for future reference.

∙ Send an email to the Newsletter Chair, Fall Seminar Coordinator and all Executive 

Officers with the name(s) of new members.
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